3ATBEPJI’KEHO

Haka3z  ynpasminua  (Llentpy)
HaJTaHHS aJMIHICTPATUBHUX
nocityr CoJioM’THCBKOI pailoHHO1
B MICTI Kuesi JepKaBHOI
aJMiHICTparii

Bix 14.03.2024 Ne 28-k

YMOBU
IPOBEICHHS B1IOOPY

Ha 3aiHATTS BaKaHTHOI MOCaJM JACP>KaBHOI CITy»K0u kaTeropii «B» - rojioBHOro
crieriaiicTa BiALTy Oyxraarepchbkoro o0Jiiky Ta 3BiTHOCTI Y1ipaBiiHHs (LleHTpy)
HaJaHHs aAMiHICTpaTUBHUX Mocayr CojaoM’sHChKO1 pailoHHO1 B MicTi KueBi

Jep>KaBHOI aaMiHICTpaIlli

3arajibHl YMOBH

[TocagoBi 000B’s13KHU

3naificHeHHs] BeieHHsI 00JiKy (hiIHAaHCOBO-TOCIOAAPCHKOL
IISUTBHOCT! BIOMOBIJIHO JO HAIIOHAJIBHUX II0J0KEHD
(cTangapTiB) OyXraaTepchbKOro o0IiKy.

BinoOpaxkeHHs Ta CcUCTEMaTu3allis Ha paxyHKax
OyXrajnTepchbKOro OOJIIKY TOCIOJAPChKUX —OIepallin,
BEJICHHS MEMOPIaJIbHUX OpJIePiB

[IpuitoM 1 KOHTPOJH MEPBUHHOI JOKYMEHTAIlli, IO
HiATBEpKYye 00Nk poboyoro uacy (Tabenb, JUCTKU
Hempane3gaTHOCTI, po3nopsypkeHHss  CoJioM’ THCBKOT
paiionHoi B MicTi KueBi naepkaBHOI aamiHicTpallii,
HaKa3W YOpaBIIHHS), HapaxyBaHHS 3apoO0ITHOI IUIATH,
1HJeKcallli rPOIIOBUX JOXOIB MpalliBHUKIB, JOMOMOTH
y 3B’S3Ky 3 THUMYacOBOKO BTPATOIO IMpale3aaTHOCTI.
YTpuMaHHs Ta HapaxyBaHHsS MOJATKIB J0 BIJIMOBIAHUX
OI0JKETIB Ta BHECKIB /O (OHIIB  COIIaJbHOTO
CTpaxyBaHHS.

[IpuiioMm 1 KOHTpOJIb MEPBUHHOI AOKYMEHTAIll II0A0
00JIIKy TOTIBKOBUX KOIITIB Ta IPOLIOBUX JIOKYMEHTIB B
HaIlOHAJIbHIH BaJIIOTI, 0OaHKIBCHKUX oreparii,
pPO3paxyHKIB 3 JeOITOpaMU-KpETUTOPaMU, PO3PAXYHKIB
3 TMA3BITHUMEU 0co0amu (OaHKIBChKI BUITUCKH, TUIATIXKHI
JOpYYCHHS, HaAKJIaJHI, aKTH HAJaHUX IOCIYT, aKTH
BUKOHAHUX POOIT, 1HIIIE).

Benenns  goroBipHoi ~ poOOTH  yHOpaBiiHHS B
YCTaHOBJICHOMY TIOPSI/IKY .

OdopmiieHHs BIJOMOCTEN Ha MepepaxyBaHHs KOIITIB Ha
BKJIaJHI  paXyHKH g opra”HiB  JlepkaBHOi
Ka3HA4YeiChKOi CIy:KOM Ha BUILIATY aBaHCY, 3apOOITHOI
IJIATH Ta 1HIIUX TIIaTEXKI1B.

3nificHeHHs OaHKIBCBKMX OIepalliif, TMOB’S3aHUX 3




PYXOM KOIITIB, a caMe: IOTy€ IUIaTDKHI JOPYYEHHS,
peecTpu OOKETHHX 3000B’sI3aHb OFOJKETHUX KOIITIB
Ta peecTpu (iHAHCOBHX 3000B’sS3aHb OFOIKETHUX
KOIIITIB, 1HIIIE.

3mificHeHHsT  ooOpMJICHHS ~ aKkTIiB  3BIpKA  TIO
KOMYHaJIbHUM TIaTexKam Ta E€HEPTOHOCISX
(emeKTpUYHOT €Heprii Ta eKCITyaTaliiHuX BUTPAT).
OO6mik ocHOBHMX 3ac00iB, MaTepiaibHUX LIHHOCTEW Ta
IHITUX HEMaTepiaJIbHUX aKTHBIB:

-PUMOM 1 KOHTPOJb NEPBUHHOI JOKYMEHTallli, IO
MIJTBEP/KY€E TpuaOaHHS (BUIATKOBUX HAKJIAIHUX,
JIOBIPEHOCTEHW) Ta TIATOTOBKAa i JO0 PaXyHKOBOI
00poOKH;

-BIIOOpaKEHHSI Ta CHUCTEMaTu3allisi Ha paxXxyHKax
OyXraiaTepchbKkoro oOJIIKy TOCHOJapChKUX —Omepalii,
NOB’SI3aHUX 3 pyXoM (0popMIIEHHS OOOPOTHHX
BIJIOMOCTEH pyXYy, aKTiB IIepeayl Ta akTiB Ha CIIMCAaHHS,
3MIMCHEHHS HapaxXyBaHHS 3HOCY);

-IIPOBEICHHS IHBEHTapu3allii, o(popMIIEHHS
1HBEHTapHU3aLITHUX OMMUCIB, MIPOTOKOJIIB
1HBEHTapHU3aLITHOT KOMICIi;

-1HBEHTapu3aIlisl akTUBIB 1 3000B’s3aHb, OPOPMIICHHS
Marepiaiis, OB’ SI3aHUX 3 HECTa4ero Ta
BIIIIKOJYBAHHSAM BTpaT BiJ HecTadl, KPaaiKKH 1
TICYBaHHS aKTHBIB yIIPaBIIHHS.

BukoHaHHS 1HIIIMX 3aBAaHb.

YMoBU omatu mpartii

nocagoBuii oknaax — 5 600 rpH. HagOaBKH, IOIUIATH,
npeMii Ta KOMITeHcallii BIIMOBIAHO A0 CTaTTi 52 3akoHy
Vkpainu «IIpo pgepxxaBHy ciyx0y»; Haa0aBka 0
MOCaJI0OBOTO OKJIAly 3a PaHr JEpP>KaBHOTO CIIY>KOOBILIS
B1AMOBIAHO A0 noctaHoBu Kabinety MiHicTpiB YKpainu
Bix 18 ciyns 2017 poky Ne 15 «I[Iutanns oniaTtu mpari
MpaliBHUKIB J€p>KaBHUX OpraHiBy (13 3MiHAMH)

[adopmariis mpo
CTPOKOBICTh UM
0C3CTPOKOBICTH
MIPU3HAYCHHS Ha ITOCaay

CTPOKOBO, JI0 TMPU3HAYEHHS Ha II0 MOCAAy MEPEMOXKISI
KOHKYpCy a00 10 CruuBy 12-MiCSYHOTO CTPOKY MicCIis
MPUNTMHEHHS Y¥ CKaCyBaHHS BOEHHOTO CTaHY.

[lepenik JOKYMEHTIB,
HEOOX1THUX JIJISl y4acTi B
KOHKYPCi, Ta CTPOK iX
oaHHS

pe3toMe BCTAHOBJICHOT'O 3pa3ka

-pEKBI3UTH JOKYMEHTa, 10 MOCBiAYy€e oOcoly, Ta
M1ATBEPIKYE IPOMAISTHCTBO VYkpainu;
-MIATBEP/UKEHHS HAABHOCTI  BIJIMIOBIHOTO  CTYIICHS
BUIIOi OCBITH;

-BIJJOMOCTI TIPO CTa)X pOOOTH, CTAXK ACP>KABHOI CITY>KOU
(3a HaAIBHOCTI), IOCB1JT pOOOTH Ha BIATOBITHUX ITOCATaX
y BIAMOBiMHIA cdepi, Ta HA KepiBHUX Mocajgax (3a
HAssBHOCTI BIIMOBITHUX BUMOT).




Indopmanis npuitmaerses 1o 11.00 rog.
22 G6epesns 2024 poky.
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IIOIITH OCOOH, fKa Hajac
J0IaTKOBY 1H(GOpMaIliio 3

UTaHb NPOBE/ICHHS
KOHKYPCY
KBamidikariitHi BUMOru
Ocsgita BUIIlA, CTYMiHb BUIIOI OCBITH HE HWX4Ye OakaiaBpa,

MOJIOAIIOTO OaKajgaBpa

JlocBig podotu

Bomnoainus nepxaBHOIO
MOBOIO

BinbHe BooaiHHS Jep>KaBHOIO MOBOIO

BonoaiaHs 1HO3EMHOIO
MOBOIO

BuMoru 10 KOMIeTeHTHOCTI

Bumoru KoMnoHeHTH BUMOTH

1 | BiamosigaaeHICTD YCBIJIOMJICHHSI BOKJIMBOCT1 SIKICHOT'O BUKOHAHHS CBOIX
nocajioBUX OOOB’S3KIB 3 JOTPUMAHHSM CTPOKIB Ta
BCTAHOBJICHUX MPOIIEAYD;

YCBIJIOMJICHHSI PIIIICHHS BIJAMOBIAQIBHOCTI MMiJa  Yac
MIATOTOBKH 1 TPUUHSATTSA PIlIEHb, TOTOBHICTh HECTU
BIIMOBIJANBHICTh 3a MOJJIMBI HACHIIKM peamizamii
TaKUX pIlIEHb;

3MaTHICTh Opatu Ha cebe 3000B’sI3aHHS, YITKO iX
JIOTPUMYBATHCS i BAKOHYBATH.

2 | IHiiaTUBHICTH 3aTHICTh NPOINOHYBaTH 171€i Ta mnpono3ulii 0e3
CIIOHYKaHHS 330BHI;

YCBIJOMJICHHSI HEOOXIAHOCTI CaMOCTIMHO UIyKaTH
MO>KJIMBOCTI SIKICHOTO Ta €()eKTUBHOTO BUKOHAHHSI CBOIX
OoCcaI0BUX 000B’SA3KIB.

3 | CtpecocTiiiKicTh YMIHHS pO3yMITH Ta YIIPAaBJISITH CBOIMU €MOLIISIMU;
3IaTHICTh IO CAMOKOHTPOJIIO;
3MaTHICTh JI0 KOHCTPYKTHBHOTO CTaBJICHHS  JIO
3BOPOTHOTIO 3B’A3KY, 30KpeEMa KPUTHUKHU;

ONTUMI3M.

4 | lludppoBa rpaMOTHICTh | BMIHHS BHUKOPUCTOBYBAaTH KOMII FOTEPHI MPHUCTPOI,
0azoBe odicHe Ta  CHelladi30BaHEe  IMpOTrpaMHe
3a0e3nedeHHs] Uil  ©()EeKTUBHOTO BHUKOHAHHS CBOIX
Iocag0BUX 000B’A3KIB;

BMIHHS BHUKOPHUCTOBYBATH CEpPBICHM I1HTEPHETY IS
e(eKTHUBHOTO TMOIIYKy MOTPpiOHO1 iHdOpMaIlii; BMIHHSA
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MepeBIpSITH HATIWHICTh JKEPEN 1 JOCTOBIPHICTh JTaHUX
Ta iHpopmaIlli y mudpoBoMy cepeIoBHIIIL;

3MATHICTh TPALIOBaTH 3 JOKYMEHTaMH B PI3HHUX
muppoBux  gopmarax; 30epiratd, HAKONMUYYBaTH,
BIIOPSAIKOBYBATH, apXiByBaTu LU(POBI pecypcu Ta JaHi
PI3HUX THUIIIB;

3MATHICTh  yYHUKaTH  HeOe3nek B HU(POBOMY
CEpEeJIOBHIN, 3aXWINATH OCOOMCTI Ta KOH)IACHIINHHI
JTaHi;

BMIHHS ~ BHKOPUCTOBYBATH  €JIGKTPOHHI  PECYpCH,
CUCTEMH CJICKTPOHHOTO JOKYMEHTOOOIry Ta IHIII
CJICKTPOHHI YPSI0BI CUCTEMU JIJIs OOMIHY 1H(pOpPMAITI€IO,
JUIsL  €NIeKTPOHHOTO JIMCTYBaHHS B paMKaX CBOiX
MOCaJ0BUX OOOB’SI3KIB; BMIHHS  BUKOPHCTOBYBATH
CHUJIbHI OHJIANH KaJleHJapi, CEpBICK ISl MIATOTOBKHU Ta
CHIJIBHOTO penaryBaHHs JOKYMEHTIB, BMIHHS
KopuctyBatucs kBatidikoBanum mignucom (KEII);
3aTHICTb ~ BUKOPHCTOBYBATH  BIAKPUTI  IU(POBI
pecypcH i BIACHOTO MpodheCiiHOr0 pO3BUTKY.

IIpodeciitni 3HAHHA

Bumorn

KomMnonenT BUMOTH

1 | 3HaHHI 3aKOHOJABCTBA

Koncrurynis Ykpainu;

3akoH Ykpainu «IIpo nepxaBHy Ciyx0y»;

3akoH Ykpainu «IIpo 3amobiranHst KOpymnuiin;

3aKkoH VYkpainu «IIpo MICIIEBI Jep>KaBHI
aJMIHICTpAIi»;

3akoH Ykpainu «IIpo 3aXxucT nepCoOHAIBHUX TaHUX»;

3akoH Ykpainu «IIpo iHpopmariitoy;

3akoH Ykpainu «IIpo ayaut ¢inaHcoBOi 3BITHOCTI Ta
ayJIUTOPCHKY MISTbHICTHY;

3akoH VYxkpainu «IIpo Oyxranrepchkuii 00JIK Ta
(d1HAHCOBY 3BITHICTh B YKpaiHi»

HavansHuk ynpaBiiHHS

JIrommuna BOHJIAPEHKO




