3ATBEPJ[’KEHO

Hakas yIpaBJIiHHS (LlenTpy)
HAJaHHS aJMiHICTPATUBHUX TOCITYT
ConoM’stHCBKOT pailoHHOI B MICTI
KwueBi nepxaBHO1 agmiHicTpariii

Bix 14.03.2024 Ne 28-k

YMOBU
MIPOBEJICHHS B1I0OPY

Ha 3aiHATTS BaKaHTHOI MOCaJM JepKaBHOI CIIy»KOHU kaTteropii «By - anMiHicTpaTopa
BIIUTY 0OpMIIEHHS O10METpUYHUX NOKyMeHTIB Y nipaBiinHs (LlenTpy) HaganHs
aaMmiHicTpaTUBHUX nocayr CojoM’SHChKOT paiiloHHOT B MicTi KueBi aepxaBHOT

aaMIHICTparlii

3araabHi yMOBH

[TocagoBi 000B’s13KHU

HaJaHHS aJMIHICTPAaTUBHUX TMOCIAYr Yy BHUMNAJAKax,
nepea0ayeHuX 3aKOHOM;

npuiiMaHHs BiJ] CyO’€KTIB 3BEpHEHb JIOKYMEHTIB,
HEOOXITHUX Uil HaJaHHS aJMIHICTPATUBHHMX TIOCHYT,
CKJIQZICHHS iX OMMCY Ta 3A1MCHEHHS peecTpauii HIISTXOM
BHECEHHsI JaHUX 10 1H(popmaliiiHoi cucteMu «MiCbKHii
web-nioptan agminicTpatuBHUX TOCIHyr B MicTi Kuesiy.
dopMyBaHHS CHpaB y ManepoBiid Ta/abo eIeKTPOHHIM
dbopmi Ta B pa3i moTpedW 3aiMCHEHHS 1i KOMiIOBaHHS
Ta/ab0 CKaHyBaHHS;

KOHCYJIbTYBAaHHSI Cy0’€KTIB 3BEPHEHHS I110J0 BUMOT Ta
MOPSIIKY HAJIaHHS aIMIiHICTPAaTHUBHHUX ITOCIYT, B MEKax
MUTaHb, BITHECEHUX JIO0 KOMIIETEHIIT BIIJILTY;

(dbopMyBaHHS 3asB-aHKET, IS TMOJAIBIIOTO BHECCHHSI
iH(popmariii 10 €AMHOTO JAEPKABHOTO JAeMOrpadidyHOro
peECTPY, 3 BHUKOPHUCTAHHSIM 3aco0iB 1HGOpPMAIIHHOT
nigcuctemu  €IAC  YMII (€nuna  iHopMaliiifHO-
aHATITHYHA  CHCTEMa  YIOpaBIiHHSA  MITpalliiHUMH
mpoliecaMu), TMepeBipka NPaBUIBHOCTI BHECEHHS J10
3asiBU-aHKETU BIJOMOCTEH, y pa3l BHUSIBICHHS MOMUIIOK
BHECEHHS JI0 HEl BIAMOBIHUX BUIIPABJICHB;

peecTpallis  3asB  Ta BHECCHHSA 1HGopmalii 110
1H(bOpMAIIHHIX pecypciB HarmionansHoi
aBTOMATU30BaHOI 1H(OpMaIlfHOI cucTeMn E€IUHOTO
nepxkaBHoro peectpy MBC Vkpainu, HEoOXiTHUX st
3MIMCHEHHS JIepXaBHOI peecTpauii (mepepeecrpaiiii,
3HATTA 3 OOJIIKY) TPaHCHOPTHHX 3aco0iB Ta BUIayl




(oOMiHY) MOCBIAYEHB BOIIS;

nepenavya, 3a akTOM NpUAMaHHSA-TIEpenadi, BXI1THUX
MaKeTiB JOKYMEHTIB (3asBH Ta I1HII JOKYMEHTH/KOTIII,
HEOOX1MHI JJs HaJaHHS aJAMIHICTPATUBHUX TOCHYT,
nomani cy0’ekTamMu 3BEpHEHb) [0 BIIILTy BUAAdi
rOTOBUX JOKYMEHTIB i O(OpPMIICHHS CHpaB Ta
nepegadi  CyO0’€KTOBI  HaJaHHA  aJAMIHICTPATHUBHOI
MOCJIYTH, J0 KOMIIETEHIIi $IKOTO HaJeXUTh MHUTAHHS
NPUMHATTS PIIICHHS y CIIPaBi;

3MIACHEHHS! KOHTPOJIO 3a JOTPUMaHHSAM CyO’€eKTaMu
HAJaHHA aJMIHICTPATUBHHUX TIOCIYT CTPOKIB PO3IIIAILY
CIipaB Ta MPUUHATTSA PIlIEHb, BXUTTSA 3aXOJIB I10J0
YCYHEHHSI BUSIBIICHUX TOPYIIICHbD;

3a0e3nedeHHs 1HQOpMyBaHHS CyO’€KTIB 3BEpHEHB PO
CTaH PO3TJSiAYy CHpaB, y CHOCIO, 3a3HAYECHUI B OIHKCI
BX1JTHOT'O MaKeTa JTIOKYMEHTIB (TenedoHOM,
CJICKTPOHHOIO  MOIITOK YW  IHIIMMH  3aco0amu
TEJIEKOMYHIKaLIMHOTO 3B’ SI3KY);

3MIMCHEHHS B YCTAHOBICHOMY TOPSAKY NPHAMaHHS Ta
30epiranHs O(QOpPMJICHMX IIOCBIJIOK Ha THMYacoBe
MPOKUBAHHS;

PO3IJISLI CTIpaB MPO aJAMIHICTPATUBHI MPABOMOPYIIICHHS
Ta HAKJIQJaHHS CTATHEHHS Y TMOPSAKY, BU3HAYCHOMY
3aKOHOJJABCTBOM YKpaiHHW, CKJIAaJlaHHS MPOTOKOJIB IPO
aJMIHICTPaTUBHI IPABOMOPYILIECHHS.

YMoBU omatu mpartii

nocanoBuii okiag — 9880 rpuBeHs;

Haj0aBKa, JOTUIATH, MPeMii Ta KOMIIGHCAIIil BIATIOBITHO
1o 3akony Ykpainu «IIpo JlepxaBauii O6romxeT Ha 2024
PiK»

HaJ0aBKa J0 MOCAI0BOr0 OKJIaay 3a PaHT JEpPKaBHOTO
CIy>k00BIISI  BIAMOBIAHO A0 mnoctaHoBu KalGiHery
Minictpie Ykpainu Big 18 ciuna 2017 poky Ne 15
«IlutanHs omuatd Tpami MpaliBHUKIB JEP>KaBHOTO
oprany» (i3 3MiHaMu)

[adopmarris npo
CTPOKOBICTh 9u
0Ee3CTPOKOBICTH

I[TPU3HAYCHHSA Ha IToCaay

CtpokoBo Ha mepiof TmepeOyBaHHS  OCHOBHOTO
mpalfiBHUKa Yy BIAMycTII 0e3 30epekeHHs 3apo0iTHOI
IIaT 1O JOTJSAY 3a JUTHHOIO JI0 JOCSATHCHHS HEHO
TPUPIYHOTO BiKYy a00 ii (PaKTUUHOTO BUXO/Y Ha poOOTY.
CtpoxoBo. /o npu3HaYeHHS Ha ITI0 TTOCaAy TTePEMOKIIS
KOHKYPCY [JI0 CIUIMBY 12-MICSYHOTO CTPOKY TICHS




IMPUITMHCHHSA Y1 CKaCyBaHHS BOEHHOI'O CTaHYy.

[epemnik iH(popMallii, | -pe3roMe BCTaHOBJICHOTO 3pa3Ka
HEOOXITHOT IS y4acTi B | -pEKBI3UTH JIOKYMEHTa, IO TIOCBIIYy€e€ o0co0y, Ta
KOHKYpCi, Ta CTpPOK IiX | MITBEPAKYE IPOMaJITHCTBO VYkpainu;
[MOJaHHSI -MIATBEP/UKEHHS  HAsABHOCTI  BIJMOBIJHOIO  CTyIEHS
BHIILIOI OCBITH;
-B1JIOMOCT1 IIPO CTaXk PoOOTH, CTAXK JEP>KaBHOI CITyXOU
(3a HAABHOCTI), TOCBIJl pOOOTH Ha BIAMOBIIHUX IOCaaax
y BiANOBiAHIN cdepi, Ta Ha KepiBHUX Mocaaax (3a
HassBHOCTI BIIMOBIAHUX BUMOT).
[adopmaris npuitmaersest 1o 11.00 rox.
22 6epesns 2024 poky.
Micue nposenenns | M. Kuis, mpoci. [ToBitpsiaux Cui, 41 (mpoBeaeHHS
criiBOeciu criiBOeciu 3a (pi3uYHOT MPUCYTHOCTI KaH/IU/IaTIB)
[IpizBuie, M5 no | Kupumtox Karepuna CepriiBHa
0aTHKOBI, Homep | Ten. (044) 207-09-85
tenepony Ta  ampeca | kateryna.kyryliuk@kyivcity.gov.ua
€JIEKTPOHHOT MOIITH
oco0Ou, sKa Hajgae

J0IaTKOBY 1HGOPMAIIIIO 3

[MUTAHb MIPOBEICHHS
KOHKYpCY

KBanigikauiiini BUMOru
1| OcBita BUINIA, CTYIIHb BHIIOI OCBITH HE HHUXYE MOJIOJIIOTO

OakanaBpa abo OakanaBpa

2 | HocBig pobotn

HE NoTpedye

3 | Bosmonainas

ACPKaBHOIXO MOBOIO

BUTbHE BOJIOJIIHHS JIEP>KaBHOIO MOBOTO

Bumoru 10 KOMIeTeHTHOCTI

Bumorn

KoMmmoHeHTH BUMOT'H

1 | EdexTuBHICTh
KOOpAWHAII 3 IHITHMH

3MaTHICTh  HAJIATOJDKyBaTH  3B’S3KM 3 IHIIUMHU
CTPYKTYPHUMHU MIAPO3IAIIaMU  JIEPKABHOTO Oprasy,
MpeJCTaBHUKAMH IHIIMX JIEPKaBHUX OpPraHiB, B TOMY
YUCITi 3 BUKOPUCTAHHSIM ITU(DPOBUX TEXHOJIOTIH;

YMIHHS ~KOHCTPYKTHMBHOTO OOMiHY 1H(OpMaI€Lo,
Y3TOJKEHHS Ta YIOPSAAKYBaHHS JTIH;

3IaTHICTh OO0 00 ’€qHAHHS Ta cUCTeEMAaTH3alli CHUTLHUX

3yCHUJIb.

2 | BigmoBimanbHICTH

YCBITOMJICHHSI B)KJIMBOCT1 SIKICHOTO BUKOHAHHS CBOiX



mailto:kateryna.kyryliuk@kyivcity.gov.ua

MOCaJOBUX OOOB’SI3KIB 3 JOTPUMAHHSAM CTPOKIB Ta
BCTAHOBJICHUX MPOIIEAYD;

YCBIIOMJICHHSI PIIICHHS BIANOBIAAMBHOCTI MiJlT  Yac
HIATOTOBKM 1 TPUMHATTA PpillleHb, TOTOBHICTh HECTHU
BIJIMOBIIATIGHICTG 32 MOJKJIMBI HACHIOKHA peanizaii
TaKuX PIlICHb;

3MaTHICTh Opat Ha ceOe 3000B’s3aHHS, YITKO iX
JOTPUMYBATHCS i BAKOHYBATH.

[HiiaTUBHICTD 3MATHICTh TMPOIMOHYBAaTH 11ei Ta mpomo3umii 06e3
CTIOHYKaHHS 330BHI;
YCBIIOMJICHHSI HEOOXITHOCTI CaMOCTIMHO IIIyKaTH
MO>KJIMBOCTI SIKICHOTO Ta €()eKTUBHOI'O BUKOHAHHS CBOIX
0CaI0BUX 000B’SI3KIB.
CtpecocTiiKiCTh YMIHHS PO3YMITH Ta YIPABJISATH CBOIMH €MOIIISIMU;

3IaTHICTb 0 CAMOKOHTPOJIIO;

3MaTHICTb 10 KOHCTPYKTHMBHOIO CTaBJICHHS IO
3BOPOTHOTIO 3B’A3KY, 30KpEMa KPUTHKHU;

ONTUMI3M.

[udposa rpamMoTHICTH

BMIHHS BHUKOPHUCTOBYBaTH KOMII'FOTEpHI IPUCTPOI,
0azoBe odicHe Ta  CrHeliagi3oBaHe  MpPOTpaMHe
3a0e3neyeHHss i1 €(pEKTUBHONO BUKOHAHHS CBOIX
MOCcag0BHX 000B’SI3KIB;

BMIHHS BUKOPUCTOBYBAaTH CEpBICHM 1HTEpHETY IS
e(eKTUBHOIO MOUIYKYy MOTPiIOHOI 1H(pOpMAaIlii; BMIHHSA
NepeBIpSATH HAMINHICTH JHKEpen 1 JOCTOBIPHICTh JaHUX
Ta iHdopmaIi y muppoBoOMy CepeIOBHIIL;

3MaTHICTh TPAIIOBaTH 3 JOKyMEHTAMHU B PI3HUX
muppoBux  popmarax; 30epiratv, HaKONMUYYyBaTH,
BIIOPSAKOBYBATH, apXiByBaTH LIU(PPOBI pecypcH Ta IaHi
PI3HHX THUIIIB;

3MaTHICTb ~ YHUKAaTH  HeOe3nek B LUPPOBOMY
CEpEeNOBUII, 3axUIaTA OCOOMCTI Ta KOH(DIACHIIINHI
JIaHi;

BMIHHS ~ BHKOPHUCTOBYBATH  €JIGKTPOHHI  PECYpPCH,
CUCTEMH EJIEKTPOHHOIO JOKYMEHTOOOIry Ta 1HIII
€JIEKTPOHHI YPSAOBI CUCTEMU Uisl OOMIHY 1H(OpMaIli€to,
JUISE  €JIGKTPOHHOTO JIUCTYBaHHS B paMKax CBOiX
NocajioBUX OOOB’SI3KIB; BMIHHS ~ BUKOPHUCTOBYBATH
CHUIbHI OHJIAMH KaJleHJapi, CEpBICK ISl MIATOTOBKHU Ta
CHLIBHOTO penaryBaHHs JOKYMEHTIB, BMIHHS




KopuctyBatucs kBaiidikoBanum mianucom (KEII);
3MATHICTh ~ BUKOPUCTOBYBATH  BIAKPUTI  LU(]pOBI
pecypcH TSl BIIACHOTO MPOQECiHHOTO PO3BUTKY.

IIpodeciiini 3HAHHA

Bumorn

KomnonenTu BUMoOru

1 | 3HaHHg 3aKOHOJABCTBA

Koucturyuii Ykpainu;

3akony Ykpainu «IIpo nep:xaBHy ciayx0y»;

3akony Ykpainu «IIpo 3ano0iransst KOpymiii»;

3akony  Ykpainu  «lIpo  wmicueBi  nmepkaBHi
aJMIHICTpaIIii»;

3akony Ykpainu «IIpo anMiHiCTpaTUBHI MOCITYTHY;

3akony VYkpainu «IIpo no3BuibHY cuctemy y cdepi
rOCIOAAPChKOT NISTBHOCTIY;

[ToctanoBu KabGinery MiHicTpiB  VYKpaiHu  Bif
17.01.2018 Ne 55 «/leski muTaHHA JAOKYMEHTYBaHHS
YIPaBIIHCHKOI AISIIBHOCTIY;

[ToctanoBu KabGinery MinicTpiB  VYKpaiHu  Bif
01.08.2013 Ne 588 «IIpo 3arBepmxkenus I[IpumipHoro
perJamMeHTy  IEeHTpYy  HaJaHHS  aJMIHICTPAaTUBHUX
HOCITYT;

[loctanoBu KabGinery MiHicTpiB  VYKpaiHu  BiJ
20.02.2013 Ne 118 «IIpo 3atBepmxennst I[IpumipHoro
MOJIOKEHHS MPO IEHTP HaJAaHHSA aIMIHICTPATUBHUX
HOCITYT.

HavanbHuk ynpaBaiHHS

Jlrogpmuina BOHIAPEHKO




