Hakas yIpaBJIiHHS (LlenTpy)
HAJaHHS aJMiHICTPATUBHUX TOCITYT
ConoM’iHCbKOT palioOHHOI B MICTI
KwueBi nepxaBHO1 agmiHicTpariii

Bix 14.03.2024 Ne 28-k

YMOBU
MIPOBEICHHS BiIOOPY

Ha 3aifHSTTS BAKAaHTHOI ITOCAIH JIeP>KaBHOI CITykOu kaTeropii «By» - agminicTpaTopa
BIJIJIUTY HaJaHHS aJIMIHICTpaTUBHUX MOcayr yrpasiiHas (LlenTpy) HamanHs
aamiHicTpaTUBHUX nocayr CojoM’ssHChbKOT pailoHHOT B MicTi KueBi aepxaBHO1

aMIHICTparlii

3arajabHi yMOBH

[TocagoBi 000B’s13KHU

3a0e3nedeHHs peanizauii Jep:KaBHOI MOJITUKU Y
chepl HagaHHA AaJMIHICTPAaTUBHUX TOCIYT B
Conom’ssHCbKOMY paiioHi micta Kuesa;

oprasizailisi HaJaHHA aJMIHICTPATUBHUX MOCIYT
NUIIXOM  B3aeMOAil 3  Ccy0’eKTamMM  HaJaHHS
aJIMIHICTPATUBHUX MOCIYT;

HaJaHHS aIMIHICTPATUBHUX IOCIYT y BHUIIJKaXx,
nependaueHux 3aKOHOM;

HaJaHHS  Cy0'€eKTy  3BEpHEHHS  BHYEPIHOI
iHpopMalii Ta KOHCYJbTAIll MO0 BUMOI Ta
MOPSIKY HaJJaHHS aJMIHICTPATUBHUX MOCIYT;

iH(popMyBaHHSI Cy0’€KTIB 3BEpHEHb MPO BHUMOTH
Ta MOPSJIOK HaJJaHHS aMIHICTPATUBHUX MOCIYT;

HaJaHHSI aJMIHICTPATUBHUX TIOCIYT 3TITHO 3
[Tepenikom aZMIHICTPATUBHUX MOCIYT,
3aTBep/KEHUM pilieHHsIM KHUiBChKOi MICHKOT pajy,
y HaWKOPOTIIMK CTPOK Ta 3a MIHIMAJIBHOI KIJTbKOCTI
BIJIBIIyBaHb Cy0’ €KTiB 3BEPHEHB;

JoJIepKaHHSI BUMOT YHHHOTO 3aKOHOJ/IaBCTBA 3
MATaHb HAJaHHS aIMiHICTPATUBHUX ITOCIYT;

3MIMCHEHHS MOHITOPUHTY Ta KOHTPOJIO 3a
TepMiHAMU HaJaHHS aJMIHICTPATUBHUX TOCIYT;

3a0e3nedyeHHss  poboth B 1H(OpMaLIAHUX
CUCTEMAX «Micbkuii WEB-nopran
aAMIHICTPAaTUBHUX TOCAyr B  MicTi  KueBiy,
1H(popMaIiHUX pecypciB B €IMHOMY Aep>KaBHOMY
peecTpi OPUAMYHUX ©0Ci0, GI3UYHUX O0CIi0 —
MNIIOPUEMIIIB  Ta  TPOMAJChKUX  (opMyBaHb,
JlepxaBHOMY pEeCTpi pedyoBUX IpaB Ha HEPYXOMe
MaiiHO, €IUHOMY JepKaBHOMY JAeMOrpapiyHOMY
peectpi, [lepkaBHOMY 3eMeIBbHOMY KaJacTpi,
€IuHOMY JIEpKABHOMY PEECTpl TPAHCIOPTHUX
3aco0iB, Jlep>kaBHOMY peEeCTpl aKTiB ITMBUILHOTO




ctaHy rpomaisH, mnopram JIA Tta moptam
JlepkaBHOiI  €NEKTpOHHOI cuctemMu y  cdepi
OyniBaunTBa, iH(OpMariiiHii cuctemi CorianpHa
rpoMaga Ta €amHIA iHbOpMaIiHIA  cucTemi
COIliaJIbHO1 cthepmu, Kabineri MacOBOTO
esleKTpoHHOTO cepsicy I[lenciitHoro gouay Ykpainu
Ta 11.";

o3I cupas po aJIMIHICTPaTHUBHI
MPaBOMNOPYIICHHS Ta HAKJIaJaHHS CTATHEHHS;
CKJIaJIaHHS TPOTOKOJIB TIPO  aaMIHICTPATHUBHI

IIPABOIOPYIIICHHS;
MPOBEJACHHS 1HIIOI pOOOTH, TIOB’S3aHOi 13
3aCTOCYBaHHSAM 3aKOHO/IaBCTBA po

aJIMIHICTPATUBHI IOCIYTH.

YMoBU omiatu mparii

nocanoBui okinag — 9880 rpuBeHb;

Hajn0aBKa, JOIUIaTH, NpeMii Ta KOMIIEHcalii
BiAMOBIAHO 70 3akoHy Ykpainu «IIpo [lepxaBHuit
oroxeT Ha 2024 pik»

Hag0aBKa JO TIOCATOBOTO OKJIAAy 3a paHT
JIEPKaBHOTO CIIY»OOBIIS BIAMOBITHO JO MOCTAHOBHU
Kabinery MinictpiB Ykpainu Big 18 ciuns 2017
poky Ne 15 «IlutanHs omuiaTu mparli IpaijiBHUKIB
JIEP>KaBHOTO Oprany» (i3 3MiHAMM)

[Hdopmaltist Ipo CTPOKOBICTH
91 OE3CTPOKOBICTH
MIPU3HAYEHHS Ha TTOCaIy

CrpokoBo Ha mepioag nepeOyBaHHSI OCHOBHOI'O
mpairiBHMKa y  BiamycTii  0e3  30epexeHHs
3apo0ITHOI TJIATH MO JAOMJSAY 3a JAUTHHOIO [0
JOCSITHEHHSI HEI  TPUPIYHOrO BIKYy abo i
(haKTUYHOTO BUXO/y Ha poOOTY.

CrpokoBo. Jlo mpu3HayeHHd Ha L0 [OCaxy
NEPEMOXKIS KOHKYpPCY IO CIUIMBY 12-MICAYHOTO
CTPOKY TMiClisi TPUIMHEHHS Yh  CKacyBaHHS
BOEHHOT'O CTaHy.

[Tepenik iHbOopMartii,
HEOoOX1qHOT  JJIsT  y4yacTi B
KOHKYPCi, Ta CTPOK X IOJaHHS

- p€3I0M€ BCTAHOBJIEHOIO 3pa3Ka
-PEKBI3UTH JOKyMEHTa, IO IOCBIIYyE 0CO0y, Ta
MIITBEPIKY€E IPOMAJITHCTBO VYkpainu;
-MIATBEPKEHHSI HASBHOCTI BIJIMOBITHOTO CTYTICHS
BHIIOi OCBITH;

-BIJIOMOCTI MPO CTaX pOOOTH, CTaX JepKaBHOI
ciyx0u (3a HagBHOCTi), JOCBiA pPOOOTH Ha
BIIMOBIHUX TOCaaax y BIAMNOBIAHIN cdepi, Ta Ha
KEpIBHUX Tocadax (3a HasSBHOCTI BIJMOBIIHUX
BHUMOT).

[adopmarris npuiimaerses 1o 11.00 rog.
22 6epesns 2024 poky.

Micre npoBeACHHS CIiBOSCI N

M. KuiB, npocn. [ToBitpsanx Cui, 41 (mpoBeneHHs




criBbeciu 3a Pi3MYHOI MPUCYTHOCTI KaHAUIaTiB)

[IpizBumie, iM’s 1Mo OaTHKOBI,
HOMEp TeneoHy Ta ajapeca

€JIEKTPOHHOI TMOIITH O0Co0H,
AKa Ha/a€e J0JTATKOBY
iH(pOopMarrito 3 MUTaHb

MPOBEICHHS KOHKYPCY

Kupumoxk Karepuna CepriiBHa
ten. (044) 207-09-85
kateryna.kyryliuk@Kkyivcity.gov.ua

KBauaidikaniiini BumMmoru

OcsiTa

BUIIA, CTYMIHb BUIIOT OCBITH HE HMKYE MOJIOIIIOTO
OakanaBpa abo O6akamzaBpa

JlocBizx poboTu

He noTpedye

BomnoniaHs nepkaBHOIO MOBOIO

BUIBHE BOJIOJIIHHS JICP>KaBHOIO MOBOIO

Bum

OIrm 10 KOMIIETEHTHOCTI

Bumorn

KomMnonenT BUMOTH

EdexTuBHICTh KOOpAMHALIT 3
THIIAMHU

3aTHICTh HAJIArOJKyBaTW 3B’SI3KM 3 1HIIMMU
CTPYKTYPHUMU NIIPO3AUIAMHU JIEP>KABHOTO OpraHy,
NpEeACTaBHUKAMH 1HIIUX JEp>KaBHUX OpraHiB, B
TOMY 4YHCJII 3 BHUKOPHUCTAHHSIM  LU(POBUX
TEXHOJIOT1H;

YMIHHSI KOHCTPYKTHBHOTO OOMiHY iH()OopMalli€lo,
y3TOJUKEHHS Ta YIOPSAIKYBaHHS Aiif;

3MaTHICTE 10 OO0’€¢aHaHHS Ta cucTeMaTh3alii
CHUIBHUX 3yCHJIb.

BiamnosiganeHICTE

YCBIJIOMJICHHSI BQ)KJIMBOCTI SIKICHOTO BHKOHAHHS
CBOIX IIOCQJIOBUX OOOB’SI3KIB 3 JOTPUMAHHAM
CTPOKIB Ta BCTAHOBJICHUX ITPOIIEIYD;

YCBIJIOMJICHHSI PIIICHHS BIJMOBIAQAIBHOCTI T
Yyac MIJATOTOBKU 1 NPUUHSATTS pilI€Hb, TOTOBHICTb
HECTH BIAIMOBIOAIBHICTG 3a MOJKJIWBlI HACIIAKA
peanizaillii Takux pillieHb;

3MaTHICTh OpaTu Ha ce0e 3000B’sA3aHHS, YITKO iX
JIOTPUMYBATHCS 1 BHKOHYBATH.

[HiaTUBHICTD

3IaTHICTh MPOTIOHYBATH 1Jie1 Ta MPOMO3HIli 6e3
CIIOHYKaHHS 330BHI;

YCBIAOMJIEHHSI HEOOX1THOCTI CaMOCTIHHO HIyKaTu
MO>KJIMBOCTI SIKICHOTO Ta €(pEeKTUBHOTO BUKOHAHHS
CBOIX MOCaJOBUX 00OB’SI3KIB.

CrtpecocTiiiKicTh

YMIHHS  PO3YMITH  Ta CBOIMH
EMOIIISIMU;

3aTHICTb 0 CAMOKOHTPOJIIO;

3IaTHICTb /10 KOHCTPYKTHMBHOI'O CTaBJICHHS 10
3BOPOTHOTIO 3B’A3KY, 30KpEMa KPUTHKHU;

OIITUMI3M.

YIIPaBIATH

[Mudposa rpamMoTHICTH

BMIHHSI BUKOPHUCTOBYBATH KOMIT IOTE€PH1 IPUCTPOI,
0a3zoBe odicHe Ta cHoeriagi3oBaHe TMPOTPaMHE



mailto:kateryna.kyryliuk@kyivcity.gov.ua

3a0e3nedeHHsl Il e(PEeKTUBHOTO BUKOHAHHS CBOIX
II0CaJIOBUX 000B’SI3KIB;

BMIHHSI BUKOPHUCTOBYBATH CEPBICH IHTEPHETY AJIS
e(pEeKTUBHOTO TOIIYKy MOTpiOHOI iH(popmarii;
BMIHHA  TIEpEBIpATH  HATIWHICTH  JpKepen 1
JIOCTOBIPHICTh JaHUX Ta iHGopMalii y nudpoBomy
CEPEIOBHIIIL;

3/IaTHICTh MpAIfOBaTH 3 JOKyMEHTaMHU B PI3HHUX
nudpoBux dopmarax; 30epiratv, HaKOIUYYBaTH,
BIIOPSJIKOBYBATH, apXiByBaTH HU(POBI pecypcH Ta
JlaHl pI3HUX THIIIB;

3MaTHICTh YHUKaTH HeOe3nek B HHUPPOBOMY
CEpEIOBHII, 3aXUIIATH OCOOMCTI Ta KOH(DIICHITIHHI
JIaHi;

BMIHHS BHKOPHCTOBYBAaTHU E€JEKTPOHHI PECYpPCH,
CUCTEMHU E€JEKTPOHHOIO JTOKYMEHTOOOITYy Ta 1HIII
CJCKTPOHHI  ypsIIOBI  CUCTEMHU JUIsi  OOMIHY
1H(pOopMaIli€o, JUIsl €JIEKTPOHHOIO JIMCTYBaHHS B
paMKax CBOiX TIOCaJOBUX OOOB’SI3KIB; BMIiHHS
BUKOPUCTOBYBAaTM CHUIbHI OH-JailH KaJeHaapi,
CEpBICH ISl MIATOTOBKHU Ta CHUIBHOTO PEAaryBaHHA
JIOKYMEHTIB, BMIHHS KOPHUCTYBaTHUCS
kBamidikoBanum miamnrcom (KEIT);

3IaTHICTh BUKOPUCTOBYBATH BIAKpUTI IU(GPOBI
pECYpCH ISl BJIACHOTO MPOQECiHHOTO PO3BUTKY.

IIpodeciiini 3HAHHA

Bumorn

KoMmoHneHTH BUMOIHM

3HaHHA 3aKOHOJIaBCTBA

Koncrurynii Ykpainu;

3akony Ykpainu «IIpo nepxkaBHy ciyk0y»;
3akony Ykpainu «IIpo 3anoOiranHst KOpymiii»;
3akony VYkpainu «[Ipo MicueBi jaepikaBHi
aZMIHICTpaIIii»;

3akony  VYkpainu  «lIpo  aamiHicTpaTHBHI
HOCITyTIY;

3akony VYkpainu «lIpo [103BUIBHY cuCTEMY Y
chepi rocrnoIapChKOi JIsITBHOCTI;

IToctanoBu KabGinery MiHicTpiB VYKpaiHu Bif
17.01.2018 No 55 «Jlestki MATAHHSA
JIOKYMEHTYBaHHS YIIPABIIHCHKOI 1SUIBHOCTI»;
IToctanoBu KabGinery MiHicTpiB YKpaiHu Bif
01.08.2013 Ne 588 «IIpo  3aTBepIxeHHA
[IpumipHOoro  permameHTy  ILEHTPY  HaJaHHS
aJIMIHICTPATUBHUX TTOCTYTY;

[ToctanoBu KabGinery MinicTpiB VYkpaiHu Bix
20.02.2013  Ne 118 «IIpo  3arBepIKeHHs
[TpumMipHOTO TOJIOKEHHS NP0 LEHTP HaJaHHs




aJMIHICTPATUBHUX MTOCTYT».

HavanpHUK ynpaBmiHHS Jronmuna BOHJIAPEHKO



